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HUMANITIES

CENTER $BOOK
Chautauqua Speskers Bureau

The Chautauqua Speakers Bureau is provided by Colorado Humanitiesto libraries, schools mussums and other
organizationsto help them offer high-quality humanities programsto their communities Colorado Humanities
(CH) providesfundsfor the honorariaand travel support for these gpeakers. You can view alig of possble
speskers at www.coloradohumanitiesorg <link to speskersdist>

Application Procedure

When planningto hog a Chautauqua spesker, here are some quidelines

1 Review the online Speakers Bureau Application

1 Reviewtheonlinelig of possble peskersat the CH webste

1 Cdl CH gaff at 303894 7951x19for the contact information of your selected Chautauqua
gpeaker, and to ask any questionsyou might have about the Speakers Bureau Application

1 Contact your selected Chautauqua goesker to discussthe detals of your program asoutlined on
the lagt page of the Speakers Bureau Application entitled Contract Between Colorado Humanitiesand
Presenter

1 Have the selected Chautaugua speaker agree to the details of your program by sgningthe
Contract Between Colorado Humanitiesand Presenter

1 Mail the completed Speakers Bureau Application, induding the origina sgned copy of the
Contract Between Colorado Humanitiesand Presenter page, at least 8 weeks before the planned
program to:

Colorado Humanities
1490Lafayette Street, Suite 101
Denver, CO 80218

Colorado Humanities gaff will review the application and notify you within two weeks The cash cos share noted
in the application isonly required if your application isapproved. CH will pay Chautauqua speakers directly after
the completion of the program. Programs are to be free of charge to the audience.

In an effort to increase the digribution of programs acrossthe sate, Colorado Humanitieswill give priority to
applicationsfrom organizationsin regonsthat have not yet received fundingduring afisca year. If your
organization would like to request a second program, the expected cash cost share would be doubled. If you
would like athird program during the same fiscal year, your cash cos share would betripled.

If you have any quegtions about our Chautauqua Speakers Bureau, please contact usat 3038947951 x19 and
info@coloradohumanities.org
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FoeakersBureau Application

Application Date

Applicant Information

Isyour organization a501€)(3) or government entity?Yes No

Please attach appropriate documentation indicating nonprofit gatus Do not attach a Colorado Department of
Revenue Sales Tax Exemption Certificate.

PLEASE PRINT or TYPE

Hog Organization Name

Officd of thehog organization itle

Address City, Zip

Phone Fax

E-small for officid of hogt organization

Project Director (Hog organization contact for this program or series)

Your Name itfe

Address, City, Zip

County

Home Phone Work Phone Fax
Project Director Edmail

CO Senate Didrict CO House Didrict USCongressond Didrict

(Digrict information may be found a wwwv.votesmart.org)
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Proposed Program/ Series

Title of your program/ series

Date Time Presenter/ Author Location

Program location sreet address

Please confirm the program date, time, and location with your presenter or author before submitting
application.
Edimated audience 5z

Generd Public Seniors Teachers Sudents (Grades )
Socid/ Fraternd Other (describe)

Percentage of gudentswith free or asssed lunch

Doesthe audience indude members from ethnicaly diverse groups?What percentages?

Black, not Higpanic White, not Higpanic Higpanic
Asan/ Pacific Idander American Indian/ Alaskan Native
If known or please esimate:  Economic leve Education level

How will you advertise the program

Newspaper TV/Radio Newdetter Mass Mailing
Brochure/ Poger Email Lig serve Webdte
Other (describe)

Pease describe your publicty plan
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Cash cog share requirementsand funding guidelines

Colorado Humanitiesrequiresthat the hogt organization share the cos of the program with a combination of
cash and inkind contribution at least equal to the request for support. Cash cost shareistypicaly the hogtOs
contribution toward presenter honoraria. Inkind isthe vaue of gaff and volunteer time, services materids
faclities marketing and advertiang, or suppliesdonated to the program from the sponsoring organization or
other sources. Please lig the vaue of the resourcesyou or othersare contributing to the program.

Program Name Colorado Your minimum
Humanities Cach cod share
Funding Limit Requirement

Chautauqua presentersreceive $250for one presentation aday, and | $750 $500ne

$400for two presentationson the same day. Ther travel is presentation

reimbursed a 39¢ mile, lodgng at $95 aday, and medsat $50 aday $75two

(B.$10,L.$12,D. $23) presentations

Hos Organization® Cash and Inkind Colorado Humanities Request

Saff and Volunteer time $ Presenter honoraria $

Services materids fadlities $ Presenter medls $

Marketing Advertising $ Presenter mileage $

Other $ Presenter lodging $

Cash Cog Share* $ SQubtract Cash Cost Shae $ -

TOTAL InkindandCash  $ TOTAL requested from Colorado Humanities  $

*Cash cog share due to Colorado Humanities $ .Make check payableto Colorado Humanities

after application isapproved, but send before the date of thefirst program. Expenses above the Colorado
Humanities Funding Limit arethe respongbility of the hogt organization and should be added to the cash cos
share.

If any cash or inkind liged above isderived from gate or loca government sources, please provide the following:
Satecash $ Sateinkind $ Loca govt. cash $ Local govt. inkind $

Authorizng Sgnatures
We have read the application guiddines undersand and agree to the payment process and procedure.

Project Director Date Official of Hogt Organization Date
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1490 LAFAYETTE ST., SUITE 101

DENVER, COLORADO 80218

HUMANITIES TEL: 303-894-7951 FAX: 303-864-9361

T . WWW.COLORADOHUMANITIESORG
CENTERw=#BOOK

COLORADO

Contract Between Colorado Humanities and Presenter

Project Director
1 Conault with the presenter to confirm participation
1 Complete numbers1, 2,3,8and 9.
1 Send two copies of thisform to each presenter and ask for one sgned copy to be returned. Include this

orignal dgned copy of the contract with your application to Colorado Humanities.
Presenter

1 Complete numbers4,5,6 and 7.
1 Retain acopy and return the origina to the Project Director

1. Presenter Name Phone

Presenter Address

Email Cdl

2. Proggam Datesand Time

Program Location induding address

3. Title of Presentation/ Program

4. Equipment required (podium, microphone, dide/ projector, etc.)

5. Trave and per diem agreed upon (compensation for travel isalowed a 39¢per mile or coach airfare,
whichever islowest, round-rip from PresenterOfiome to program location). Mileage mugt be established in
advance. Compensation for lodgingis$95/day and for medsis $50/day (meds are broken down asfollows

$10 breskfagt; $12 lunch; $23 dinner; incidentas$5). Please note, once etablished, expenseswill only be
compensated at the agreed upon amount.

Mileage or Airfare

Lodgng

Med Arrangements

6. Honorariumfor _ program(9)

& H P PH

Wethe underagned undergand and agree to the terms outlined above,

7.

Presenter/ Author Sgnature Dae

Project Director Sgnature Dae

9. Project DirectorOg\ddress
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